MyHununajabHoe y4pesKaeHne J0N0JHUTEIbHOr0 00pa3oBaHust
«leHTp BHEMIKOJIBbHOH PadoThD»

COI'VTIACOBAHO YTBEPXIEHO

IIporoxkoua IIK npukazom MY10 LIBP

ot 02.02.2024r. Ne 2 ot 02.02.2024r. Ne 36
NHCTPYKIUA

IO OXPAHE TPY/JIA JUISI CEKPETAPSI
(MOT-010-2024)

1. O0mmne TpeOOBaHUA OXPaHBbI TPYAA

1.1. HacTosimiass MHCTPYKUMS IO OXpaHe TpyAa Ajs cekperaps MY 10 ILIBP
paspaborana B cooTBeTcTBUU C [Ipukazom Muntpyna Poccuu ot 29 oxtadps 2021
roga Ne 772u «O0 yTBEp>KJ€HUU OCHOBHBIX TpeOOBaHUN K MOPSAKY pa3padOTKU U
COJIEpKaHMIO MPABWI U UHCTPYKIUH 110 OXpaHe TPyAa», AedcTBYHIINM ¢ 1 sitHBaps
2023 roaa, IlocranoBimenusiMu ['7TaBHOTO TOCYJIApPCTBEHHOTO CAHUTAPHOTO Bpaya
Poccuiickoit @enepaunn ot 28 centsOps 2020 roga Ne28 «O0 yrBepxknenun CII
2.4.3648-20 «CaHUTapHO-AIUIEMHUOIOTUYECKAE TpeOOBaHUS K OpraHu3alusIM
BOCIUTAHUS U OOYYEHUS, OTJbIXA U 03JIOPOBJICHUS JETEH 1 MOJIOJICKN» U OT 28 STHBapsI
2021 roga Ne2 «O06 yrepxkaennn CanlluH 1.2.3685-21 «I'urneHnveckrne HOPMaTHBBI
U TpeOOBaHUS K OOecreueHu0 0e30MacHOCTH U (M) OE3BPEAHOCTH ISl YeJloBEKa
dakTopoB cpenbl obutaHus»; pazgenom X TpymoBoro konekca Poccuiickoi
denepauy 1 MHBIMA HOPMATUBHBIMU ITPABOBBIMU AKTaMH 110 OXPAaHE TPY/a.

1.2. JlaHHass MHCTPYKIMSI yCTaHABJIMBAET TPEOOBAHUSI OXpaHbl TpyJa Mepe
HA4yaJioM, BO BpeMs M 1O OKOHYAHHH padOThl COTPYJHUKA, BBIMOIHSIONIECTO
obs3anHOCTH cekpeTapst B MY 1O LIBP, onpenenser 6e3o0macHble METObI M IPUEMBI
BBITIOJIHEHUS pa0OT HA paboyeM MecTe B MMPUEMHOM JTUPEKTOPa, a TAKKE TPEOOBAHMUS
OXpaHbl TPyJla B BO3MOXKHBIX aBapUUHBIX cuUTyanusax. MHCTpykuus paspaboTtaHa B
nensax odecrneyeHus 6€30MacHOCTU TPyAa U COXPAHEHUS! JKU3HU U 3JI0POBBS CEKpeTaps
IIPU BBIMOJIHEHUU UM CBOMX TPYJIOBBIX 00513aHHOCTEH.

1.3. K BeInOJIHEHUIO 005I3aHHOCTEN CEeKpeTaps JOMyCKAIOTCS JIUIA:

e UMeIIME 00pa3oBaHME HM  CTax pabOThl, COOTBETCTBYIOIIHE
TpeOOBaHMAM K KBaIH(puKauu (mpodcranaapra) o CBOen JOIKHOCTH;

e  COOTBETCTBYIOIIME  TpPEeOOBAaHUAM,  KAaCAIOMIMMCS  MPOXOKIACHUS
MPEABAPUTETHLHOTO (TIPU MOCTYTUICHUU HA PabOTy) U MEPUOIUYECKUX METUITUHCKHIX
OCMOTPOB, BHEOYEPEIHBIX MEIUIMHCKUX OCMOTPOB MO HANPaBJICHUIO TUPEKTOPA,
poeCcCHOHATbHON TUTHEHUYECKOW TMOATOTOBKM M aTTecTaluu (mpu MpUeMe Ha
paboty u mamee He pexke | paza B 2 roja), BaKIMHAIMU, HATWYUS JIHIHOU
METUIIMHCKOW KHWKKH C  pe3yJbTaTaMd MEIUIIMHCKUX  OOCIeoBaHWN U
7a00paTOPHBIX  HMCCIENOBAHUN, CBEACHUSMH O TPUBUBKAX, TMEPEHECEHHBIX
WH(DEKITMOHHBIX 3a00JIEBAaHUSIX, O TTPOXOXKICHUN MPOPECCUOHATHHON TUTHEHUYECKOM
MOJTOTOBKH U aTTECTALIMH C TOMYCKOM K paloTe.



1.4. Cekperapp mpu mpueme Ha padory B MYJIO IIBP npoxomutr B
YCTAaHOBJICHHOM TOPSJKE BBOJHBIA WHCTPYKTaX, MEPBUYHBIA HWHCTPYKTaX Ha
paboueM MecTe 10 Hadaja CaMOCTOSITENIbHOW paboThl (ecnmu ero mpodeccus u
JOJKHOCTh HE BXOJUT B YTBEP)KJIEHHBIN AUpeKTOpoM [lepeueHs 0CBOOOXKIEHHBIX OT
IPOXO0XKACHNS MHCTPYKTa)Ka podeccuii U TOJKHOCTEHN ), IOBTOPHbIE MHCTPYKTaXXU HE
peke OHOIO pa3a B IIECTh MECALIEB, a TAK)KE BHEIUIAHOBBIE U 1IEJIEBBIE B CIIydasix,
ycTaHOBJEHHbIX llopsiakoM o0O0yuyeHMsT N0 OXpaHe TpyAda M THPOBEPKU 3HAHMS
TpeOOBaHUI OXpaHbl TPyZa.

1.5. CekpeTapp AOKEH MPOWTU MHCTPYKTAX MO OXpaHe TpyJa, O0ydeHUe u
IIPOBEPKY 3HAHWW METOAOB M IMPHEMOB OKa3aHUs MEPBONW MOMOIIU MOCTPAJABLINM,
UHCTPYKTaX IO MpaBHJIaM IMOKapHOW OE€30MacHOCTH M 3JEKTPOOE30MACHOCTH C
npucBoeHueM | KBanpUKAIIMOHHOM TPYIIIBI JOMyCKa MO AIEKTPOOE30MaCHOCTH.

1.6. Cekpetapp B LeSIX BBINOTHEHUS TpeOOBAHUI OXpaHbl TPy1a 00sI3aH:

e  coOIOaaTh TpeOOBaHUS OXpaHbl Tpyna, MO>KApHOU U
3JIeKTp00OE30MaCHOCTH TIPU BHITIOJTHEHUH PaboT;

e  coOmogaTh TPEOOBAHMS IPOU3BOICTBEHHOW CAHUTAPUH, TPABUJIA TUYHON
TUTHEHBI,

e 3HATh [IpaBWJIa IKCIUTyaTallM U TpeOOBaHUs OE30MIACHOCTH IIpU padboTe ¢
o(pHrCHBIM 000PYI0OBaHHUEM;

e 3HATh CIIOCOOBI PALIMOHAIBHOMN OpraHu3aluy pabouero MecTa;

¢ UMETh YETKOE IMpeACTaBleHUE 00 OMNAacCHBIX W BPEIHBIX (aKTopax,
CBSI3aHHBIX C BBIMOJHEHUEM PAa0OT Ha OPUCHON TEXHUKE, 3HATh OCHOBHBIE CIIOCOObI
3alUTHI OT UX BO3JICHCTBUS;

e  3a00TUTBCS O JMYHOM OE30MACHOCTH W JIUYHOM 3J0POBbE, & TAKKE O
0€30IMacHOCTH OKPYKAIOIINX B TIPOIECCE BBHIMTOJHEHUS pa0OT B yUPEKICHUH;

e  TOJB30BATHCS MEPCOHATBHBIM KOMIIBIOTEPOM (HOYTOYKOM), IPUHTEPOM,
KCEPOKCOM M MHBIMH 3JIEKTPOTIPUOOPAMH COTIIACHO WHCTPYKIIMSAM IO SKCILTyaTallnu;

e  BBINOJHATH TOJNBKO Ty paboOTy, KOTOpas OTHOCUTCS K JOJHKHOCTHBIM
o0s3anHOCTSIM cekpetapss MYJIO LBP, npu co3manum ycioBuil 0€30MacHOro ee
BBITIOJTHEHHS,

e  3HAThb IOPSAJOK JACHUCTBUU IPU BO3HUKHOBEHUHU II0KApa WM HWHOU
Ype3BbIYAHON CUTYyalluu U 9BaKyalluu, CUTHAJIbI OMOBEIICHHUS O MOXKape;

e yYMETh MOJH30BATHCS MEPBUYHBIMU CPEJCTBAMH MOKAPOTYLICHHUS;

e 3HAThb MECTOPACIOJIO)KEHUE aNTeYKh M YMETh OKa3blBaTh MEPBYIO
MOMOIIb MOCTPAJaBIIEMY;

o  cobmonath [IpaBuiia BHYTpEeHHETO TPYIOBOTO PACIOPSIKA, BBITOJHATH
peXHUM paboyero BpeMEHH M BPEMEHHU OT/AbIXa MPHU BHITIOJHEHUH TPYIOBOM (PYHKIIMH
B COOTBETCTBUH C YCJIOBUSMHU TPYAOBOTO JI0TOBOPA, JOKHOCTHON HMHCTPYKITUEH;

e  CcOOMIOIaTH MHCTPYKIIMU TIO OXpaHe TpyAa MpPU BHINOJHEHUH paboOT U
pabote ¢ 0puCHBIM 000pYAOBaHUEM;

. co0JIr01aTh JOJDKHOCTHYIO HHCTPYKIHIO cekperaps MY J1O 1IBP.

1.7. Tlo pesynwratam npoBeaeHus COYT kiacc (moakiacc) yclaoBui Tpyaa
CeKpeTapsi — JONYCTUMBIM (MpeArnonaraeT CpeaHIO CTENEHb HaNpPSKEHHOCTH.
JlanHble yc0BUs HE MPOTUBOpEUYaT HopMaTuBaM. [Ipeamnonaraercs, 4To HAKOIJIEHHOE
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HampspDKeHUEe OyJIeT YCTPaHSIThCS B TPOIECCE BBIXOMHBIX). Meponpustus 1o
YIIYUIICHUIO YCIIOBUN TPya HE TPEOYIOTCS.

1.8. Tlepedyenp mpodecCHOHANBHBIX PUCKOB W OMACHOCTEHW MO pe3yibTaTam
MIPOBEICHMSI OLICHKHU:

1.8.1. MexaHu4eckne ONACHOCTH:

e  TMajeHHe padOTHHMKA U3-3a MOTEPU PABHOBECHUS IMPU MPOCKAIb3bIBAHUU
IpU MePEIBUKEHUU;

e  TPaBMHUPOBAHHUE 3JIEMEHTAMHU KOHCTPYKIIMM, CHEroM W (WJIH) JIbJIOM,
YHaBUIUMU C KPBIII 3[aHUNA U COOPYKEHHUI;

e  TOpe3 yacTeH Tena, B TOM YKCIIE KPOMKOM JincTa OymMaru, KaHIEISIpCKUM
HO’KOM, HO’KHUIIAMH.

1.8.2. OnacHocTH, CBA3aHHBIE C BO3/IeiiCTBHEM YJIeKTPUYECTBA:

e  yIap TOKOM W JPYTHE TPaBMEI, MOJTYYCHHBIC B PE3yJbTaTe KOHTAKTa C
TOKOBEIYIIMMH YaCTAMU, KOTOPBIE HAXOAATCS 1o HanpsbkeHneMm 10 1000B.

1.8.3. OnacHoCTh pU3HYECKHUX MEPETPY3OK:

o  (yHKIMOHATBHBIC HAPYIICHUS TPH HEIOCTATOUYHON  (Pu3MUecKoi
aKTUBHOCTHU Y TIOJIBM)KHOCTH.

1.8.4. OnacHOCTb, CBSI3aHHAS € TOKAPOM:

e  THUIIOKCHS, yAYIIbE, BCIEJCTBUE BABIXaHUS JIbIMA, TAPOB BPEIIHBIX Ta30B
Y TIBUTU TIPU TTOXKape.

1.8.5. OnacHocTH, CBA3aHHbIE C TPAHCIOPTOM:

e  MEXaHMYECKHE TpaBMbl paOOTHUKA, BCJIEICTBHE Hae3/la TPAHCIOPTHOTO

CPEICTBA;

e  ONACHOCTh TPABMHUPOBAHUS B pE3yJNbTaTE JOPOKHO-TPAHCIIOPTHOTO
IIPOUCIIECTBUS;

e  OINACHOCTh TPAaBMHUPOBAHUS B pe3yJibTaTe€ MPOUCHIECTBUS Ha K/J
TPAHCIIOPTE;

e  ONACHOCTh TPABMHUPOBAHHUS B PE3yJIbTATE MPOUCIIECTBHS HA BO3TYLIHOM
TPAHCIIOPTE.

1.8.6. OnacHOCTH HACHJINSI:

e  OIACHOCTH HACHJIMS OT BPaKJIcOHO HACTPOCHHBIX PAOOTHUKOB,;

e  OIACHOCTH HACHWJIMS OT TPETHHUX JIUII.

1.8.7. OnmacHoCTH, CBSI3aHHbIE ¢ HANPSIXKEHHOCTHI0 TPYA0BOI0 Mpolecca:
e  ONACHOCTH ICUXUYECKUX HArpy30K, CTPECCOB;

e  OIACHOCTH MEPEHANPSIKEHUS 3PUTEIIBHOTO allapara.

Kiacc pucka — npuemMsieMsbli (JI0MyCTUMBIN) (KOPPEKTUPYIOLIUE MEPOTIPUSITHUS

M0 CHUKEHUIO YPOBHS MPOo(ECCHOHATBHOTO PUCKA Ha paboueM MecTe He TPeOyroTCs).

1.9. B cinyyae TpaBMUpOBaHUS YBEJOMUTH JAUPEKTOPa JIOOBIM JOCTYITHBIM
cnocobom B Ommkaiimee Bpems. [Ipu HeucnpaBHOCTHM OPITEXHUKHM M MeOenu
COOOIIMTH 3aMECTUTENIO JUPEKTOpa MO aJAMUHUCTPATUBHO-XO3SWCTBEHHOW YacTH
(nm 3aBX03y) M HE HCIIOJIB30BATh JI0 YCTPAHCHHS BCEX HEIOCTATKOB M TOIYYCHUS
paspenieHus.

Cekpetappb co00ImaeT JIUPEKTOPY O TOJYYCHHBIX BO BpeMs pabOThI
MUKpPOTpaBMax (CCaJWHbI, KPOBOMIOATEKH, YIITHObI MSITKUX TKAaHEH, TOBEPXHOCTHBIC
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paHbl W TOpPE3bl U T.A.), KOTOPbIE HE NPHUBEIM K PACCTPOMCTBY 3A0POBBS WIH
BPEMEHHON HETPYAOCNOCOOHOCTH. JlaHHBIE TpaBMbl OTMEYAIOTCA B JKypHaje
perucTpalyyd MUKpOTpaBM,  paccilenyloTcs s NPEAOTBPALLEHUS  CIy4acB
MOBTOPHOTO TPABMHUPOBAHMS, HE YUYUTHIBAIOTCA KAK CIIy4au MPOU3BOJICTBEHHOIO
TpaBMaTU3Ma.

1.10. B uensix coOroaeHus MpaBuil TMYHON TUTUEHBI U STTUIEMUOJIOTMYECKUX
HOPM CEKPETAPb TOJKEH:

e  OCTaBIIAITb BEPXHIOI OJIEkKIY, 00yBb B NpPEIHA3HAUYECHHBIX HJISI ATOTO
MecTax;

e  MBITh PYKHM C MBUIOM, HCIIOJb30BaTh KOXKHBIE AHTUCENTHKU IOCHE
CONPUKOCHOBEHHUSI C 3arpsA3HEHHBIMH IMPEAMETaMH, Mepej] HadaloM paboThl, MOCIe
MOCEILECHUS TyaleTa,

e  HE JIONYyCKaTh MpHEMa MUILH B IPUEMHOM, IPOBETPUBATH TOMEIICHHUE;

o  coOmoaats TpedoBanus CanlluH 1.2.3685-21, CII 2.4.3648-20.

1.11. Cekpetapto 3amperniaeTcsi BBIIOIHATH PadOTy, HaXOAsCh B COCTOSIHUU
QJIKOTOJIBHOTO ~ OMNbSIHEHUS JHOO B  COCTOSIHUM, BBI3BAHHOM IOTpeOJEHUEM
HApKOTUYECKUX  CPEACTB,  IMCUXOTPOIHBIX,  TOKCMYECKUX  WIH  JPYrUX
OJlypPMaHUBAIOIUX BEIIECTB, a TAKXKE PACIUBATh CIUPTHBIC HAIIUTKU, YHIOTPEOJIAThH
HApKOTUYECKUE  CPEACTBA,  IICUXOTPONHBIC,  TOKCHYECKHE  WIM  JIpyTHE
OJlypMaHUBAIOIIUE BEIIECTBA HA paboueM MecTe WK B pabodee BpeMsl.

1.12. Cexperapb, 10MyCTUBLINI HapyllIEHUE WM HEBBIIOJHEHUE TPEOOBaHUM
HACTOSIIIEW HWHCTPYKLMU II0 OXpaHE TPyAd, PACCMATPUBAECTCS KaK HAPYIIMTEIb
IPOU3BOJACTBEHHON IUCHMIUIMHBI U MOXKET OBITh NPUBJICUEH K JIUCHUIUIMHAPHON
OTBETCTBEHHOCTH W MPOXO0KJICHUIO BHEOUYEPEIHOW NPOBEPKH 3HAHUW TpeOOBaHUM
OXpaHbl TPYy/la B YUPEKICHUH; €CJIM HAPYIICHHE MOBJIEKJIO MaTepUaIbHBINA yIIepO - K
MaTepHalbHOW OTBETCTBEHHOCTH B YCTAHOBJIEHHOM TOPSJIKE.

2. TpeGoBanusi 0OXpaHbI TPyAa Mepex HA4aJI0M padoThI

2.1. Cekpetaph YYpEeXKICHHUS JODKEH MNPUXOAUThH Ha pPabOTy B YHUCTOH,
ONPATHOM OJIEXkE, epe]] Ha4aIoM padOThl BEIMBITh PYKHU.

2.2. TlpoBepuTh OKHA HAa HaJM4YME€ TPELIMH U MHOE HAPYILIEHUE LIETOCTHOCTH
CTEKOJI, IEJIOCTHOCTh 3aMKOB Ha JIBEpsIX, MKadax, ceide.

2.3. BusyanbHO OLEHUTh COCTOSIHUE BBIKIIOYATENEH, BKIIOUUTh MOJHOCTHIO
OCBEILIECHUE B  NPUEMHONM  JAMpEKTOpa U  yOeauThCs B HCIPABHOCTH
AIIEKTPOOOPYTOBAHHS:

e  OCBETHTEIbHBIE MPUOOPHI JOKHBI OBITh HCIPABHBI W  HAJEKHO
MOJIBEIICHBI K TIOTOJIKY, UMETh LIEJIOCTHYIO CBETOPACCEUBAIOIIYIO KOHCTPYKIIUIO U HE
coJiepKaTh CIIEIOB 3arpsI3HEHU;

o  yOeauThCs B JOCTATOYHOM OCBEILEHUU PabOoYero Mecra,;

¢  KOMMYTAIIMOHHBIE KOPOOKH JTOKHBI OBITh 3aKPBITHI KPHIIIIKAMH, KOPITyCca
BBIKJTFOYATENICH M PO3ETOK HE JOJKHBI UMETh TPEIIUH U CKOJIOB, & TAK)KE OTOJICHHBIX
KOHTaKTOB.

2.4. Yoenutbcs B CBOOOTHOCTH BBIXO/1a U3 KaOMHETa cekpeTaps (MpUeMHON) U
IPOXOJIOB.

2.5. Yoenuthcs B 6€30MacCHOCTH CBOETO pabOUero MecTa:
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e  MPOBEpPUTH MeOETb HA MPEAMET €€ YCTOMUYUBOCTH U UCTIPABHOCTH;

e  MPOBEPUTH IUIOTHOCTh MOABEACHUS KaOened MUTaHUA K CHUCTEMHOMY
0JIOKY 1 MOHUTOPY, OPI'TEXHUKE, HE TOMYCKAaTh MEPEIJIETEHUS U 3aIEMIICHUS IIHYPOB
MUTaHUS;

e  IPOBEPUTH NMPABUIBHOE PACIIOJIOKEHNE MOHUTOPA, CUCTEMHOro OJI0Ka,
KJIAaBUATYPBI, MBIILH, IIHYPOB NUTAHUA (C TBUIbHON CTOPOHBI OPTTEXHUKH );

e yOemuThCs B OTCYTCTBMM IOCTOPOHHUX IpPEIMETOB HA MOHHUTOPE U
CUCTEMHOM OJIOKE KOMITbIOTEPA, HMHON OPITEXHUKE;

o yOemuTbCs B YCTOMUMBOCTH HAaXOAAIIUXCS B CIPYyHIHMPOBAHHOM
MOJIO’KEHUU pabOuuX JOKYMEHTOB, MAIOK.

2.6. [IpoBecTu OCMOTp CAaHUTAPHOTO COCTOSTHUS MpUeMHOM aupekropa MY IO
[IBP. PannoHallbHO OpraHu30BaTh CBOE pabovee MECTO, MPUBECTH €ro B MOPSIIOK.
OcyliecTBUTh MOArOTOBKY HEOOXOJMMOM JOKYMEHTallMM K pabore, yOpaTh
IIOCTOPOHHHE TPEAMETbI M BCE, YTO MOXKET MPENATCTBOBATh 0O€30MaCHOMY
BBINIOJIHEHUIO pa0OThI U CO3JaTh JAOMOJIHUTEIbHYIO ONACHOCTD.

2.7. llpoBepuTh HaIWYME B JOCTATOYHOM KOJMYECTBE M HCIPABHOCTH
KAHLIEJIAPCKUX MPUHAIIIEKHOCTEN, HEOOXOUMBIX sl padOThI CEKpeTapsl.

2.8. IlpousBecT CKBO3HOE IPOBETPUBAHUE IOMEIEHUS, OTKPHIB OKHA U
nsepu. OKHa B OTKPBITOM MOJIOKEHUU (PUKCUPOBATH OTPAHUYUTENSIMU NIPU HAJIUYUU
UX.

2.9. IlpoBectu mpoBepKy pabOTOCIIOCOOHOCTH MEPCOHAIBHOTO KOMIbIOTEpPA
(HOyTOYKa), yIOCTOBEPUTHCS B MOJHON UCIPABHOCTH OPITEXHUKH (IIPUHTEP, KCEPOKC
u ap.).

2.10. Ilpu HEOOXOIMMOCTH TMPOBECTH PETYIMPOBKY MOHUTOpA, MPOTEPETh
9KpaH MOHUTOPA C TOMOUIBIO CIIEHUATIBHBIX Call()ETOK.

2.11. PaBHOMEpHO pacHlpele/uTh BBHIMOJTHEHHE HAMEYEHHOH paboThl C
00s13aTeIbHBIMU MTEPEPHIBAMH HA OT/ABIX U MPUEM THULIH.

2.12. Tlpuctynath K paboTe CEKpeTapro paspeliaeTcss Mocie BBITOTHEHHUS
MOATOTOBUTENIHBIX ~ MEPONPHUSTHI M  yCTpaHEHUsI BCEX  HEJOCTAaTKOB U
HEHUCTIPABHOCTEM.

3. TpeGoBaHusi 0XpaHbI TPYAA BO BpeMsi padoThI

3.1. Bo Bpems pabotsl cexkperapro B MYJIO ILIBP HeoOxoaumo cobmroaaTh
MOPSAZOK B paboueM KaOHMHETE, HEe 3arpOMOXKIATh CBOE pabodee MECTO, BBIXOJbI U3
NPUEMHOM U TOAXOAbl K TIEPBUYHBIM CPEJICTBAM TMOXKAPOTYIIECHUS JIOOBIMU
IMOCTOPOHHUMHU TMPEIMETAMM.

3.2. B mporecce paboThl CcOOMIOATh CAHUTAPHO-TUTUEHUYECKUE HOPMBI U
MpaBUJia TUYHON TUTHUCHBI.

3.3. He BBINOAHATH AEUCTBUI, KOTOPbIE MOTEHIIMAIBHO CITIOCOOHBI MPUBECTH K
HECUACTHOMY Ciydar (KauyaHH€ Ha CTyje, pa3MaxXxhBaHUE KaHIEISIPCKUMU
MPUHAJJICKHOCTSIMHA U T.I1.).

3.4. BeITh BHUMATENBHBIM B pa00Te, HE OTBJICKATHCS TIOCTOPOHHUMHU JICJIaMU U
pa3roBOpaMu, BBITIOJNHSATH TOJBKO Ty pabOTy, KOTOpask OTHOCHUTCS K JIOJDKHOCTHBIM
00s13aHHOCTSIM, TIPY CO3J]AaHUU YCIIOBU OE30TIaCHOTO €€ BBIMOJHEHUS.



3.5. Bo Bpemst paboThI OBITH BEKIMBBIM, BECTH CE0sI CITOKOWHO U BBIJIEPIKAHHO,
n30eraTh KOHMOIUKTHBIX CUTYaIlUH, KOTOPHIE MOTYT BBI3BaTh HEPBHO-AMOIIMOHAIILHOE
HaNpsDKEHUE U OTPA3UThCS Ha O€30MacHOCTH TPy Ia.

3.6. B wmemsix obOecnedeHUs] HEOOXOAMMOM €CTECTBEHHOW OCBEIIEHHOCTH
npuemHon nupekropa MVYJIO IIBP He cTaBuTh Ha MOJOKOHHUKH IIBETHI, HE
pacrnoJsiaraTh anku, JOKyYMEHThI U UHBIE MPEMETHI.

3.7. [lepcoHasibHBIN KOMITbIOTEP (HOYTOYK) U MHYIO OPTTEXHUKY UCIIOJIb30BATh
TOJIBKO B UCITPABHOM COCTOSIHUU U B COOTBETCTBUU C MHCTPYKIUEH IO IKCILTyaTalluu
U (WIM) TEXHUYECKHUM MTacTIOPTOM.

3.8. BbINONHATH MEpONpUATHS, NPEIOTBpallaloNIe HEPaBHOMEPHOCTh
OCBEIICHUS U TOSBJIICHUE OJIMKOB HA SKpaHEe MOHUTOPA. BBIKIIIOUaTh KOMIBIOTEP WIH
MEPEBOJIUTH B PEKUM OKUJIaHMSI, KOT/Ia €r0 UCIIOIb30BaHUE MTPUOCTAHOBJICHO.

3.9. PerynupoBaTb MOHUTOP B COOTBETCTBUM C paboueil MO30M, TaKk Kak
panuoHalIbHas paboyas 03a COCOOCTBYET YMEHBIIIEHUIO YTOMIISIEMOCTH B MPOLIECCE
pabotel. KoHcTpyKims pabodero kpecia JOJKHA MO3BOISATh U3MEHSTH 103y € LEJBIO
CHIYKEHHUSI CTATUYECKOTO HAIPSYKEHUSI MBILIIT IIEHHO-TICY€BOM 001aCTH U CIIMHBI IS
NpEeAYNPEKICHUS Pa3BUTHUSL yTOMIICHHUS.

3.10. Ilpu pmuTenbHOM OTCYTCTBMM Ha paboyeM MecTe OTKIIYaTh OT
DJIIEKTPOCETH CPEJICTBA OPTTEXHUKUW M Jpyroe 0OOpYyJIOBaHHWE 3a HCKIIOUYECHHUEM
000pyI0BaHUs, ONPECICHHOTO JIJISl KPYTJIOCYTOUHOM paOOTHI.

3.11. KnaBuaTypy u MbIIIb €XKEIHEBHO JE3UH(UIIMPOBATH B COOTBETCTBUU C
PEKOMEHIAIMAMHU TIPOU3BOIUTEIS JINOO C UCTIOIB30BAHUEM PACTBOPOB UITU CAIPETOK
Ha CIIUPTOBOW OCHOBE, coaepxkamux He meHee 70% cnupra.

3.12. Bo wu30ckaHWe TPaBMHPOBAHUS PYyK TPH TIPOIIUBKE TOKYMEHTOB
HEO0OXO0IMMO COOJIFOAATh OCTOPOKHOCTH MPU PAabOTE ¢ UTOJIKOM, ITUIIOM, HOKHUIIAMHU.

3.13. Ilpm HemocTaTo4yHON OCBemIEHHOCTH pabodero Mecra is
JOTIOJTHUTENBHOTO €r0 OCBEIIEHUS HCTIOb30BATh HACTOIBHYIO JIAMITY.

3.14. IIpu anuTenbHOM paboTe ¢ TOKyMEHTaMH, 33 KOMITBIOTEPOM (HOYTOYKOM)
C LEJbI0 CHIDKCHUS YTOMJICHUS 3pUTEIBHOIO aHajau3aTtopa, MNpeaoTBpalleHus
Pa3BUTHS MIO3HOTOHUYECKOTO YTOMJIEHHU Yepe3 yac paboThl Aenath nepepbiB Ha 10-15
MHUHYT, BO BpeMsI KOTOPOTO CJIEYET BBHITOJHATh KOMIUIEKC YIPXKHEHHUM IS TJIas3,
(bU3KyJIBTYpHBIC TTAY3HI.

3.15. Jlna momnepskanusi 3I0pOBOTO MHUKPOKJIMMAaTa 4epe3 Kakiple 2 yaca
paboThl TPOBETPUBATH MPUEMHYIO, MPU ITOM OKHA (PUKCUPOBATH B OTKPHITOM
MOJIOKEHUN OTPAaHUYUTEISIMU TpU  Hamwmuud uXx. lloclie mpoaoIKUTEIHHOTO
KCEPOKOMUPOBAHUS MPOBETPUTH MOMEILICHUE.

3.16. ITpu ucnonab30BaHUN OPTTEXHUKH U UHBIX JICKTPONPUOOPOB CEKPETAPIO
MY 10 LIBP 3anpemiaercs:

e  BKJIIOYATh B DJJEKTPOCETh W OTKIIOYaTh OT HEE NepCOHATbHBIN
KOMIIBIOTEp, MPUHTEP, KCEPOKC, MHYIO OPITEXHUKY U DJICKTPONPUOOPHI MOKPHIMU
pyKamu;

e  JIOMYCKaTh TMOMaJaHUsl BJard Ha TOBEPXHOCTH HCIOJIb3YEMbIX
AIIEKTPOIIPUOOPOB;

e  HapymaTrhb  NOCJIENOBATEJIbHOCTh  BKJIIOUEHHUS W BBIKIIOUYCHMUS,
TEXHOJIOTUYECKUE MTPOIIECCHI;



e  JIOCTaBaTh 3aMATYI0 Oymary u3 MpHHTEpa U KCEPOKCa MPU BKIIOYECHHOM
AIIEKTPOINUTAHUY;

e  OTKpbIBaTb M MPOU3BOJUTH YHCTKY MPUHTEpPA WM KCEpOKca IpHU
BKJIFOYEHHOM 3JIEKTPONUTAHHH;

e BBINOJHATH padOTy HAa KCEPOKCE IPU OTKPHITOM BEPXHEH KPBILIKE;

e BBINOJIHATH BBIKJIFOUEHNE OPITEXHUKHU PHIBKOM 3a IIHYp UTAHUS;

e pa3MeulaTh Ha AIEKTponpudopax npeameTsl (Oymary, T0KyMEHTHI, BEIIU
U T.I1L.);

e  IEpeIBUraTh BKIIOYEHHBIE B DJIEKTPUUECKYIO CETh dJIEKTPOIIPHUOOPSI;

e  pa30upaTh BKIIOUEHHBIE B DJIEKTPOCETh NPUOOPHI;

e  MPHUKACATHCA K OTOJICHHBIM WJIM C MOBPEXKICHHOW M30JSIUUEN IIHypam
MUTaHUS;

o  crubaTh M 3aIEMIIATh KaOeau NUTaHUS;

e  OCTaBIIAATb 0€3 MNPUCMOTpPa BKIIOUEHHBIE B JJIEKTPUYECKYIO CETh
AIEKTPOIPUOOPHI.

3.17. Cekperapio HE0OXOIUMO TPHUIEPKUBATHCA MPABHI TEPEIBUKCHHS B
MOMEMICHUSIX U Ha TEPPUTOPHUH YUPEKICHUS:

e BO BpeMs XOIbObl ObITh BHUMATEJIBHBIM U KOHTPOJIUPOBATH U3MEHEHHE
OKpy>Karolei 00CTaHOBKH;

e  XOAWTH IO KOPUIAOPAM M JIECTHULIAM, IPUIEPKUBASCH IIPABOW CTOPOHBI,
OCTOPO’KHO U HE CIIEIIA;

e IpU NEPEIBWKEHUM IO JIECTHULAM COOJIIOJIaTh OCTOPOXKHOCTb H
BHHUMATEJIBHOCTh, HE HAKJIOHATHCS 34 IIEPUIIA, HE NIepelIaruBaTh U HE MEPEIPhIrUBaTh
Yyepe3 CTYNEHbKY;

o  oOpalarth BHUMaHH€ Ha HEPOBHOCTHU U CKOJIb3KHE MECTa B MOMEUIEHUSAX
Y Ha TEPPUTOPUHN YUPEKACHUS, OOXOUTh UX U OCTEPEraThbCs MaJeHUs;

e He NpoxoauTh Osmke 1,5 MeTpa OT CTeH yUpeKIeHHUS.

3.18. Cob6momate BO BpeMsi pabOThl MHCTPYKIMIO MO OXpaHE Tpyla IS
CeKpeTapsi, YCTaHOBJIEHHBIN pexuM paboyero BpeMeHu (TpyJa) U BPEMEHHU OTbIXa,
IpU BBIOJHEHUH pabOT € HCIOJIb30BAHUEM KOMIIBIOTEpPA M  KOMHUPOBAIBHO-
MHO>KHUTEJIbHON TEXHUKU PYKOBOJCTBOBATHCS:

e  UHCTPYKUHMEH TIO OXpaHe TpyJda Ipu pabdoTe Ha MEPCOHATIBHOM
KoMITbloTepe (HOYTOYKe) st cotpyanuka MY J10 1[BP;

e  UHCTpYKLHEH IO OXpaHe TpyJa Ipu padoTe Ha MPUHTEPE;

e  MHCTPYKLUHMEW MO OXpaHE TpyJAa MHPH HMCHOJb30BAaHUM KOIHUPOBAIBHO-
MHOKHTEJILHOTO anmapara (kcepokce, MDY, puzorpad).

3.19. He ucrnonw3oBaTh B MOMENIEHWHU MPUEMHOM IUPEKTOpA MEPEHOCHBIC
OTONUTENbHBIE TPUOOPHI C MH(MPAKPACHBIM M3ITYUYEHUEM, & TAKKE KUISATUIBHUKH,
IUIMTKA C OTKPBITOM CHOUPANbI0 U HE CEepTU(UIMPOBAHHBIE WM CaMOJENbHbIE
YAJIMHUATEIH.

3.20. Ctporo cobmtoaaTh TpeOOBaHUS MPOTUBOIOKAPHOIO PEKUMA B APXUBE
MY 10 1IBP.

4. TpeOGoBaHMsI OXPaHbI TPY/Aa B ABAPHUHHBIX CUTYALUAX


https://ohrana-tryda.com/node/10
https://ohrana-tryda.com/node/10
https://ohrana-tryda.com/node/400
https://ohrana-tryda.com/node/400
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4.1. TlepeyeHb OCHOBHBIX BO3MOKHBIX aBapuil M aBapUUHBIX CHUTYALHH,
INPUYHHBI UX BBI3BIBAIOIIHE:

e  MOXap, BO3rOpaHue, 3aJbIMJIECHUE, NOPAKEHUE IIEKTPUUYECKUM TOKOM,
BCJICZICTBUE HEUCIIPABHOCTU OPITEXHUKM W HHBIX 3JIEKTPONPHOOPOB, IMIHYPOB
MATAHMUS;

e  HEHUCHPABHOCTb MEOEJH BCIEACTBUE U3HOCA, TOPUH;

e  TMPOPHIB CUCTEMBI OTOIUJICHUS, BOJIOCHAOXKEHUS M3-3a U3HOCA TPYO;

e TEPPOPUCTUYECKHUU aKT WM YTPO3a €r0 COBEPILICHHUS.

4.2. CexpeTapb 00s13aH HEMEJIEHHO U3BECTUTh JUPEKTOpA:

e 0 JIOOOW CUTyaIMH, YTPOXKAIOMICH KU3HU U 3[I0POBbIO0 OOYHAIOIINXCS U
pPabOTHUKOB YUPEKICHUS;

e O KaXJOM HECHYACTHOM CJIy4ae, MPOU3O0LIEAIEM B YUPEKICHUU,

e 00 yXyAIIEHUH COCTOSTHUS CBOETO 3J0POBbS, B TOM YHUCJE O MPOSIBICHUU
MIPU3HAKOB OCTPOTO MPOPECCUOHATILHOTO 3a00JIeBaHUs (OTpaBICHUS).

4.3. Ilpy BO3HMKHOBEHMM HEHCIIPABHOCTH NEPCOHAIBHOTO KOMIIBIOTEPA
(HOyTOYKa) 1 MHOW OPIrTEXHUKU (ITOCTOPOHHUI IIyM, UCKPEHHUE, OLIyLICHUE 3araxa
TJICIOMEN U30JSIUN AIEKTPOIPOBOJIKM) HEOOXOIUMO MPEKPATUTh C HUMU padOTy H
00eCTOYUTh, COOOIIUTH  3aMECTUTENIO  JUPEKTOopa IO  aJIMUHUCTPATUBHO-
XO3SIMCTBEHHON YacTu (WM 3aBX03y) M HMCHOJb30BaTh TOJBKO IOCJE BBINOIHEHHUS
PEMOHTA U MOJIYUYEHHUs pa3peuIeHusl.

4.4. B ciydae nosydeHus TpaBMbl cekpetapb MY J1O LIBP nosmkeH mo3BaTh Ha
IIOMOIIIb, BOCIIOJIb30BaThCS alITEYKOM MEePBOM MOMOIIH, ITPU HEOOXOIMMOCTH BbI3BAThH
CKOPYIO MOMOIIb 0 HOMepy TesnedoHa 103.

4.5. Ilpy noay4eHrur TpaBMbl HHBIM COTPYIHUKOM MJIM 00Y4aOIUMCS OKa3aTh
€My MEpPBYIO MOMOIIIb, IPU HEOOXOAUMOCTH BbI3BaTh CKOPYIO MEIUIIMHCKYIO TOMOIIb
no Homepy Tenedona 103, cooOUUTH O MPOUCHIECTBUU AUPEKTOPY, POAUTEISIM
(3aKOHHBIM  MpEJCTaBUTENSIM)  MocTpaaaBmiero.  OOecreunTh 0  Hayana
paccieioBaHUs COXPAHHOCTh OOCTAHOBKM Ha MECTE€ MPOMCHIECTBHUS, a €CIU 3TO
HEBO3MOYKHO (CYILLIECTBYET yTpo3a )KU3HH U 3I0POBbIO OKPY’KAIOIINX ) - GUKCUPOBAHUE
o0cTtaHOBKM myTeM (oTorpadupoBanus Wid UHbIM MeToAoM. Oka3aTh COACHCTBUE
IIPU MPOBEJCHUH PACCIIEAOBAHUS HECYACTHOTO CIIy4asl.

4.6. B cimydae BO3HHMKHOBEHHS 3aJbIMICHUS WJIA BO3TOpaHUs B NPHUEMHON
mupekropa MVYJIO I1IBP cekperapp [obKeH MNpeKpaTuTbh paldOTy, BBIBECTH
IIOCETUTEJIEN U3 TOMEILEHHUSI - OITACHOM 30HBI, BBI3BATH MTOKAPHYIO OXpaHy 110 HOMEPY
tenedona 101 (112) m Bpyunyw 3azaeiictBoBath AIIC (ecim He cpabortana),
OMOBECTUTh AUPEKTOpa yupexkaeHus. lIpu ycimoBuM OTCYTCTBUSL YrpoO3bl JKHU3HU U
3I0POBBIO JIIOJIEM MPUHATH MEPbl K JIMKBUJALMU TOKapa B HA4yaJbHOW CTaguu C
MOMOILBIO MEPBUYHBIX CPEACTB MOKAPOTYLICHUSI.

4.7. Ilpu aBapuu (OpOpbIBE) B CUCTEME OTOIUICHHS, BOJOCHAOKEHHUS B
IPUEMHON HEOOXOAMMO COOOUIUTH O MPOUCHICAIIEM 3aMECTUTEINI0 JIUPEKTOpA IO
aJIMUHUCTPATUBHO-XO3SMCTBEHHOW 4YacTh (WS 3aBX03y) W JCHCTBOBATH IO €r0
YKa3aHHUIO.

4.8. B ciyyae yrpo3sl WIM BO3HMKHOBEHHMsI O4ara ONAacHOrO BO3JEHCTBUS
TEXHOT€HHOTO  XapakTepa, yrpo3bl  WIM  IPUBEAEHUS B  HCIIOJHEHHE
TEPPOPUCTHUYECKOrO aKTa CleayeT pykoBoiacTtBoBarbes IliaHom 3Bakyaunmuw,
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HNucTpykuueil 1y AupeKkTopa (JIMIA ero 3aMelialnero), 0TBeTCTBEHHOIo 3a
AT3 un corpyanukoB yupexaenus MYJO IIBP o mopsiake neiicrBuili mpmu
BO3HUKHOBEHMH YIrpo3bl ¥  COBEPLICHMH TEPPOPHCTHYECKUX  AKTOB,
HHcTpyKuuei B cjiyyae BOSHUKHOBEHHS YPe3BbIYaHHON CUTYyaLMe.

5. TpeOoBanusi OXpaHbl TPYAA MOCJE 3aBepLIEeHUsI PA00ThHI

5.1. 1o oxoHYaHUU PabOTHI CEKPETAPIO YUPEKICHUSI HEOOXOIUMO BBIKIIOYUTh
BCE AJIEKTPONPUOOPHI K 0OECTOUUTD UX OTKIIFOUEHHEM U3 DJIEKTPOCETH.

5.2. BHuMareiabHO OCMOTpPETh pabouee MECTO U IMOMENICHHE MNPUEMHOMH,
NPUBECTU €ro B TMOPSIOK. YOpaTh c paboyero crojia JIOKYMEHTAlMIO, MaIKH,
KaHLEJSIPCKUE TMPUHAIJICKHOCTH, HOCUTENH HMHPOPMAIMM B OTBEJACHHBIC IS
XPaHEHUs MECTa.

5.3. YOpars pabodee MeCTO OT UCIOJIb30BAHHOW OyMaru.

5.4. YI0oCTOBEpUTHCS, UYTO NMOMEIICHUE NTPUEMHOU CEKpETaps NPUBEICHO B
M0Kap0o0e30MacHOe COCTOSIHUE.

5.5. IIpoBeTpuTh MOMENIEHUE IPUEMHOM CEKpPETAPHI.

5.6. IIpoKOHTpONIMPOBaTh MPOBEICHHUE BIAXKHOW YOOpPKHM, a TaK»Ke BBIHOC
Mycopa U3 IOMEUICHUS.

5.7. 3akpbITh OKHA U MIKa(bl, BHIMBITh PYKH C MBUJIOM U BBIKJIIOYUTH CBET.

5.8. U3BectuTh AuMpeKTOpa O HENOCTAaTKaX, BIMAIOIIMX Ha O€30MacHOCTb
TpyZa, M0KapHy0 0€301aCHOCTh, OOHAPYKEHHBIX BO BpeMsI pabOTHI.

5.9. Ilpu OTCYTCTBHM HETOCTATKOB 3aKPBITh TIOMELICHUE IPUEMHOM Ha KIIIOY.

HNucTpykumio pazpadoraJ 3aM. IUPEKTOPA 10 0€30IMaCHOCTH: SI.A.I'peuka
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